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48-5-290 Creation of county board of tax 

assessors; appointment and number of members; 

commission; noneligibility of certain individuals

Board of Assessor members are appointed by the 

County Governing Authority 

Each county board of tax assessors shall consist of 

not less than three and no more than five members.
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48-5-290 Creation of county board of tax assessors; appointment and 

number of members; commission; noneligibility of certain individuals

No individual may be appointed or reappointed to a county board 

of tax assessors when the individual is related to a member of the 

county governing authority in one or more of the following 

degrees:

(1) Mother or mother-in-law;

(2) Father or father-in-law;

(3) Sister or sister-in-law;

(4) Brother or brother-in-law;

(5) Grandmother or grandmother by marriage;

(6) Grandfather or grandfather by marriage;

(7) Son or son-in-law; or

(8) Daughter or daughter-in-law.
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48-5-291 Qualifications for members

(a) No individual shall serve as a member of the county board of tax 

assessors who: 

(1) Is less than 21 years of age; 

(2) Fails to make his or her residence within the county within six months 

after taking the oath of office as a member of the board; 

(3) Does not hold a high school diploma or its equivalent; 

(4) Has not successfully completed 40 hours of training either prior to or 

within 180 days of appointment as provided in subsection (b) of this Code 

section; 

(5) Has not obtained and maintained a certificate issued by the 

commissioner; and

(6) In addition to the training required in paragraph (4) of this Code section, 

does not successfully complete an additional 40 hours of approved appraisal 

courses as provided in subsection (b) of this Code section during each two 

calendar years of tenure as a member of the county board of tax assessors.
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560-11-2-.31 County Board of Tax Assessors-

Qualifications

(1) Approved Appraisal Courses' under O.C.G.A. § 48-5-

291 shall be only those courses approved by the Local 

Government Services Division of the Georgia 

Department of Revenue. 

(2) Two Calendar Years of Tenure' under § 48-5-291 shall 

mean any calendar twenty-four (24) month period 

beginning on the date the assessor is appointed.
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560-11-2-.31 County Board of Tax Assessors-

Qualifications
(3) Certificate' as issued by the Commissioner under O.C.G.A. § 48-5-291 

shall mean a certificate issued by the Revenue Commissioner officially and 

specifically for the purpose of designating an assessor as certified pursuant 

to § 48-5-291(a)(5). Certificate' shall not mean any certificate issued 

specifically for the successful completion of approved appraisal courses. No 

duties or responsibilities may be executed by a board of tax assessors having 

a majority of members who do not have a valid Certificate.' A Certificate' shall 

be: 

(a) Issued to each board of assessor member upon the Revenue 

Commissioner's receipt of the oath of office signed by the assessor 

member along with, if available, proof of high school education; 

(b) Printed with an expiration date coinciding with the tax assessor's term of 

office; 

(c) Posted in a prominent location readily viewable by the public in the office 

of the board of tax assessors; and 
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560-11-2-.31 County Board of Tax Assessors-

Qualifications

1. A Certificate may be revoked for a direct and clear violation of state law and 

regulations governing the duties and responsibilities of the board of tax 

assessors. 

(i) Revenue Commissioner or his delegates shall have the authority to revoke. 

(ii) A board of tax assessor whose Certificate' has been revoked may not vote in 

any legal Board of Assessors meeting and their attendance shall not count as 

a member necessary to constitute a quorum. Any attendance by such revoked 

member shall be duly noted in the minutes of that meeting. 

(I) Notice of revocation will be provided to: 

(A) The individual board of assessor member whose certificate is revoked; 

(B) The county board of tax assessors Chairperson; and 

(C) The county governing authority.
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560-11-2-.31 County Board of Tax Assessors-

Qualifications

(iii) Revocation of a Certificate shall remain in effect until such time as the 

ex-board member becomes compliant with Georgia law and regulations 

governing the duties, certification, training requirements, and 

qualifications of the board of tax assessors and certification has been 

reinstated by the Revenue Commissioner or his delegates. 

(iv) Revocation of an assessor member's Certificate pursuant to 

subsection (b) of Code Section 48-5-295 may be grounds for permanent 

removal from a county's board of tax assessors by the Revenue 

Commissioner.
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560-11-2-.31 County Board of Tax Assessors-

Qualifications

(v) Revocation of a Certificate may be appealed by the assessor 

member in writing to the Revenue Commissioner, by way of the 

Director of the Local Government Services Division. All evidence 

and arguments to be considered must be included in the written 

appeal. 

(I) Appeals must be filed within 30 days of revocation date 

printed on the notice. 

(II) Extensions to the 30-day appeal filing period may be granted 

by the Director of Local Government Services. 



Georgia Department of Revenue

560-11-2-.31 County Board of Tax Assessors-

Qualifications

(4) A member of a county board of tax assessors may be 

reappointed to succeed himself as a member of the board so long 

as the reappointment does not act to circumvent the certification, 

training requirements, and qualifications of O.C.G.A. § 48-5-290, 

O.C.G.A. § 48-5-291, O.C.G.A. § 48-5-292 and this Regulation.
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Assessor Foundation Courses

• Course I: Certification for Assessors 40 Hours

• Exempt Properties Workshop 20 Hours

• Georgia Assessor Administration 20 Hours

• Specialized Assessments Workshop 20 Hours

Advanced Specialized Assessments Workshop 40 Hours

Advanced Specialized Assessments Workshop may be taken in lieu of 

Specialized Assessment Administration

Assessors may attend CAVEAT, CAVEAT Update and any approved 

outside training courses to receive credit without meeting Foundation 

Course requirements. 

An assessor must complete Course I within 180 days even if they have 

taken other training that equals 40 hours within that time.
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BOA Education 
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Example # 1
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48-5-292 Ineligibility of county tax assessors to hold other offices

In any county in this state with a population of 100,000, 

or more……. no member of a county board of tax 

assessors shall be eligible to hold any county property 

appraisal staff position during the time such person 

holds office as a member of a county board of tax 

assessors,
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48-5-293 Oaths of Office

Each member of the county board of tax assessors 

shall take an oath before the judge or the clerk of the 

superior court of the county to perform faithfully and 

impartially the duties imposed upon him by law. In 

addition, he shall also take the oath required of all 

public officers as provided in Code Section 45-3-1.

• Must take an oath of office before the judge or clerk 

of superior court

• Must take public offers oath as per 48-3-1 in 

addition to the oath of office
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45-3-1 Oaths required in addition to oath of office and 

constitutional oath

Every public officer shall:

(1) Take the oath of office; 

(2) Take any oath prescribed by the Constitution of Georgia; 

(3) Swear that he or she is not the holder of any unaccounted-for public money 

due this state or any political subdivision or authority thereof; 

(4) Swear that he or she is not the holder of any office of trust under the 

government of the United States, any other state, or any foreign state which he 

or she is by the laws of the State of Georgia prohibited from holding; 



Georgia Department of Revenue

45-3-1 Oaths required in addition to oath of office and 

constitutional oath

Every public officer shall (continued):

(5) Swear that he or she is otherwise qualified to hold said office according to 

the Constitution and laws of Georgia; 

(6) Swear that he or she will support the Constitution of the United States and 

of this state; and 

(7) If elected by any circuit or district, swear that he or she has been a resident 

thereof for the time required by the Constitution and laws of this state.
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48-5-293 Oaths of Office

• Oath of Tax Assessor

• Assessors Appointment Affidavit

• Assessors Appointment Resolution
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48-5-294 Compensation

The compensation to be paid to a member of the 

board shall not be less than $20.00 per day for the 

time he is actually discharging the duties required of 

him. 
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48-5-295 Terms of office; vacancies; removal by county 

governing authority
(a) Each member of the county board of tax assessors appointed to such office on 

and after July 1, 1996, shall be appointed by the county governing authority for a 

term of not less than three nor more than six years. A county governing 

authority shall, by resolution, within the range provided by this subsection, select 

the length of terms of office for members of its county board of tax assessors. 

Following the adoption of such resolution, all new appointments and 

reappointments to the county board of tax assessors shall be for the term lengths 

specified in the resolution; however, such resolution shall not have the effect of 

shortening or extending the terms of office of current members of the board of 

assessors whose terms have not yet expired. The county governing authority 

shall not be authorized to again change the term length until the expiration 

of the term of office of the first appointment or reappointment following the 

resolution that last changed such terms of office. 
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48-5-295 Terms of office; vacancies; removal by county 

governing authority (continued)
If the resolution changing the terms of office of members of the board of tax 

assessors would result in a voting majority of the board of tax assessors having 

their terms expire in the same calendar year, the county governing authority shall 

provide in the resolution for staggered initial appointments or reappointments of a 

duration of not less than three nor more than six years that will prevent such an 

occurrence. The county governing authority shall transmit to the board of 

assessors a copy of the resolution setting the length of terms of members of the 

county board of tax assessors within ten days of the date the resolution is 

adopted. 
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48-5-295 Terms of office; vacancies; removal by county 

governing authority (continued)
Any member of the county board of tax assessors shall be eligible for 

reappointment after review of his or her service on the board by the appointing 

authority. Such review shall include education and certification information 

furnished by the commissioner. Any member of the county board of tax 

assessors who fails to maintain the certification and qualifications specified 

pursuant to Code Section 48-5-291 shall not be eligible for reappointment 

until all requirements have been met. In case of a vacancy on the board at any 

time, whether caused by death, resignation, removal, or otherwise, the vacancy 

shall be immediately filled by appointment of the county governing authority. Any 

person appointed to fill a vacancy shall be appointed only to serve for the 

remainder of the unexpired term of office and shall possess the same 

qualifications required under this part for regular appointment to a full term of 

office.

https://advance.lexis.com/document/documentslider/?pdmfid=1000516&crid=13541c03-9e5a-41dc-b4cb-950910c4ed27&pdistocdocslideraccess=true&config=&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A61XD-TBS1-FBV7-B3N6-00000-00&pdcomponentid=241874&pdtocnodeidentifier=ABWAAGAAGAADAAH&ecomp=w5p2k&prid=aa84564e-2a89-4fa3-9f68-c401219b39e6
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48-5-295 Terms of office; vacancies; removal by county 

governing authority

(b) A member of the county board of tax assessors may be removed by 

the county governing authority only for cause shown for the failure 

to perform the duties or requirements or meet the qualifications 

imposed upon such member by law including, but not limited to, the 

duties, requirements, and qualifications specified pursuant to Code

Section 48-5-295.1 and subsection (e) of Code Section 48-5-262. No 

member of the board who is also employed by the county as a staff 

appraiser under Code Section 48-5-262 and no member whose removal 

is attempted based on this subsection may be removed by the county 

governing authority during such member's term of appointment until the 

member has been afforded an opportunity for a hearing before the 

judge of the superior court of the county for recommendations by the 

judge of the superior court to the county governing authority regarding 

such removal.

https://advance.lexis.com/document/?pdmfid=1000516&crid=abf5ce28-a9ab-4e08-b6a4-ee8a2f0387ae&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A61XD-TBS1-FBV7-B3N6-00000-00&pdcontentcomponentid=6306&pdteaserkey=sr0&pditab=allpods&ecomp=vzt4k&earg=sr0&prid=25fa06fb-e2bc-4854-a179-86e5e93bbe62
https://advance.lexis.com/document/?pdmfid=1000516&crid=abf5ce28-a9ab-4e08-b6a4-ee8a2f0387ae&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A61XD-TBS1-FBV7-B3N6-00000-00&pdcontentcomponentid=6306&pdteaserkey=sr0&pditab=allpods&ecomp=vzt4k&earg=sr0&prid=25fa06fb-e2bc-4854-a179-86e5e93bbe62
https://advance.lexis.com/document/?pdmfid=1000516&crid=abf5ce28-a9ab-4e08-b6a4-ee8a2f0387ae&pddocfullpath=%2Fshared%2Fdocument%2Fstatutes-legislation%2Furn%3AcontentItem%3A61XD-TBS1-FBV7-B3N6-00000-00&pdcontentcomponentid=6306&pdteaserkey=sr0&pditab=allpods&ecomp=vzt4k&earg=sr0&prid=25fa06fb-e2bc-4854-a179-86e5e93bbe62
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48-5-295 Terms of office; vacancies; removal by county 

governing authority

Failure to perform duties?
(c) As used in subsection (b) of this Code section, the term “failure 

to perform the duties” shall include a finding by the county 

governing authority that the member of the county board of tax 

assessors has shown a pattern of decision in his or her 

capacity as such member that has provided substantially 

incorrect assessments or substantially inconsistent tax 

assessments between similar properties.
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January |February | March |April | May | June | July | August | September | October | November | December

April 1 Close 
Books, Last day to 
file new 
homestead 
application for the 
current year. 
(Applications may 
be filed year 
round.)

Jan 1 
Open 
Book
s

Jan 1 
Assessmen
t Date

2nd week in July
county 
commission and 
board of 
education must 
start newspaper 
advertisements

June 1 
Waiver 
date for 
failure to 
file for 
freeport

Deadline to 
file Freeport 
applications & 
tax returns

July 2 – Dec 31: Review, verify & add 
new personal property, create new 
parcels, pick up new construction

Oct 20 Tax 
bills mailed

45 day 
period for 
filing an 
appeal to 
a changed 
assessme
nt

May 16 – Dec 15: Review appeals, 
make appropriate changes, send 30 
day notices, forward appeals to BOE
or CHO and attend hearings.

Dec 15 
submit all 
unresolved 
appeals to 
BOE

Jan 1 
Mobile 
Homes 
Returned 
For 
Taxation

Feb 1 
Deadlin
e for 
Mailing 
PT-40’s 

April 1-
DeadlineFor 
Mobile 
Homes 
Returned & 
Pay Taxes due

On or Before 
Jan 5 BOA 
Meet to 

Receive and 
Inspect MH 
returns &  
approve 

values  for  
prebill digest 

Dec 20 
Last day 
to pay 
taxes

Mail personal 
property 
return forms

New DNR and 
ABOS files 
available for 
download from 
WinGAP.com 
website

Boats may be 
reappraised using 
new ABOS values

Import new DNR 
registration list 
into WinGAP and 
print returns for 
new boats

Mail 
expiratio
n letters 
for CUVA

April 1 - Mail 30 day 
intent to breach 
CUVA & FLPA for 
failure to file for 
continuation

On or before 
Jan 5 submit 
MH digest to 
TC

May 16 – Dec 15: Within 10 days of 
receiving appeals selected for 
Arbitration, send taxpayer notice 
requesting certified appraisal.

May 15-
Mail Annual  
Notice of 
Assessments 
(suggested) 

Statutory 
Deadline   
July 1st

July 15 
Submit  
Digest 
to TC

Sept 1 
Digest 
submitte
d   to 
state

If Written 
Agreement, No 
Later-
December 1 TC 
Forwards List of 
MH Permits 
Issued.

Jan 15 
Freepor
t forms 
mailed

April 21-
Deadline 
For BOA to 
hold 1st

meeting of 
the year



Georgia Department of Revenue



Georgia Department of Revenue

Assessor Appointment Exercise
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Assessor Appointment

These documents are required for appointments and reappointments

as shown in the previous three slides.

• Oath

• Affidavit

• Resolution or Certified Minutes if includes term start and end 

dates

All documents must agree with assessor’s name, term dates and

number of years serving.
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Assessor Appointment

The Assessor is Millicent Blanche Devereaux. 

Oath shows Millicent Devereaux

Affidavit shows Millicent Blanche Devereaux

Resolution shows Blanche Devereaux

Since we see the assessor’s full name, we know this is 

the same person and will accept the documents. 
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Assessor Appointment

On the resolution provided, the term length is 3 years.

The term date given is January 1, 2021 to December 31,

2024?

The term length doesn’t agree with the term dates which

is 4 years.

When calculating January to December, you count the

first year of the term.
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Assessor Appointment

The term dates on the resolution are January 1, 2021 to

December 31, 2024.

The term dates on the affidavit are January 6, 2021 to

December 31, 2023.

The date cannot be determined without clarification

from county
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Assessor Appointment

Once the corrected documents are received, the 

assessor’s certificate is issued. 

It is mailed to the Chief Appraiser to be presented to the 

assessor at the next meeting. 

It is to be displayed in the office in public view. 
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BOA Education Records : Member #1
became an appraiser 12/17/10, became CA 7/1/13, became assessor 1/1/17
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BOA Education Records : Member #2
Appointed as Assessor- March 1, 2016
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BOA Education Records: Member #3
Appointed as Assessor- March 1, 2016


